the quality good and is the equipment functioning as required? Delays in checking incoming goods may result in the guarantee running out before faults are discovered.
The equipment person should enter items received into the equipment inventory with details of date of purchase, model, serial number, and cost. All associated documents (including manuals, service contracts, and warranties) should be fi led in a safe place.
setting up and testing equipment
Ideally, this should be done by the supplier's agent or a medical equipment engineer, but members of the eye care team should participate in order to learn how the equipment works and how to care for it. Where there is no medical equipment engineer or supplier's agent available, it is important that the item is carefully unpacked and the manual thoroughly studied before assembly.
Testing the equipment needs to be done thoroughly, particularly in the case of electrical items. The connections and voltage must be checked and voltage stabilisers and regulators installed in areas where electrical supply is unreliable.
In conclusion, if procurement is approached in a planned, systematic way, as described in this article, you will have the best possible chance to acquire good quality equipment that will meet your needs well into the future. 
